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Information leaflet for Parents/Carers

Please note this information is for guidance only.
The full attendance policy can be found on the school
website or a copy can be requested from the school.
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= Irst Contact
In all cases of absences
Parents/Carers must:
*Telephone the school on the first day
of absence before 9:00am.
«Or leave a voicemail on the school line
prior to the absence.
*Provide a reason for the absence and
how long they are likely to be away.
Please avoid leaving messages via
social mediq, as this is not checked as
regularly.

Remember...

Only keep your child away from
school if absolutely necessary.

Things to Consider

-Try‘to avoid medical appointments
during school hours if possible, if not,
evidence should be provided before the
day of appointment and your child
should be in school for the remainder of
the day.

«If your child is suffering from vomiting or
diarrhoeaq, they should remain off school
for 48hrs after their last bout of illness to
minimise the spread of infection.

Holidays
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Authorised Absence
If your child is absent from school and the

reason given by you is acceptable, the
school will normally authorise the
absence. This could include:

“lliness (supporting evidence may be
requested for repeated absence)
-Emergency medical/dental
appointments (evidence should provided)
«Certain days of religious observance
«Other exceptional circumstances

FIXED PENALTY NOTICES MAY BE ISSUED IF THERE
ARE NUMEROUS UNAUTHORISED ABSENCES.

See the Attendance Policy for more details




